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2010-2011 IMPORTANT DATES TO REMEMBER

From the Curriculum Office


OCTOBER 15, 2010 - NEW COURSE PROPOSALS FOR 2010-2011 ARE DUE IN THE CURRICULUM OFFICE (See New Course Proposal Form & Checklist)
The course approval form should accompany all proposals.  This request should include: Financial impact, textbook requirements, staffing changes, etc.  Please discuss the proposal with the department coordinators and building principal before the request will be taken to the Systemwide Curriculum Committee.  


NOVEMBER 12, 2010 - TEXTBOOK ADOPTION REQUESTS 2010-2011 ARE DUE IN THE CURRICULUM OFFICE (See textbook schedule)

The department chairperson or building coordinator is responsible to have requests completed and returned on the Textbook Adoption form to Mike Hensgen by this date. It is suggested that at least three different textbook company’s materials be reviewed and the Textbook Adoption form be completed for each one. Information pertaining to this process will be provided to department chairs/building coordinators, however, if you have additional questions, please call Mike Hensgen at ext. 2025.  (A brief inservice on this process can be scheduled if there is a strong interest/need.)




NOVEMBER 12, 2010 – ALL COMPUTER HARDWARE/SOFTWARE REQUESTS FOR 2010-2011 ARE DUE TO TECHNOLOGY OFFICE
Computer/technology requests are to be submitted to Tim Schell through the building technology representative.  All requests are then submitted to Tim Schell, District Technology Coordinator.  


DECEMBER 10, 2010 - CURRICULUM DEVELOPMENT REQUESTS FOR SUMMER 2010 CONSIDERATION IN THE BUDGET MUST BE IN TO THE CURRICULUM OFFICE BY THIS DATE.

Curriculum writing must be reviewed by the department chair/building coordinator prior to submitting.  All requests must use the Curriculum Development proposal form.  All curriculum writing will be completed during the summer of 2010. 

It is important that you are very conscientious of these deadline dates.  The Systemwide Curriculum Committee and the BOE Curriculum and Budget Sub-Committees have many items    COURSES, TEXTBOOKS, OR CURRICULUM WILL BE ACCEPTED AFTER THE DEADLINE DATE!!  I know this creates a tight schedule, however, we cannot analyze the data, the requests, or allocate dollars unless we have adequate time to consider priorities and district needs.  This obviously necessitates that requests are in on time!

If you have questions, please contact Tim Schell or Mary Pfeil at extension 2025.
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