
 
DISTRICT INITIATED TRANSFER 

DECISION FLOW CHART 

Are there any parent/guardian transfer requests 
 that can be utilized to reduce the class size? 
   (Requests received before March 15) 

 Seek volunteers* to switch from one area to the 
 other.  Are There enough to balance class size? 
 (Parent requests received after March 15) 
 

Are there sufficient students new to the district 
that can be assigned to balance class size? 

 Does Class size exceed district guidelines? 

Is there an area of the negatively impacted 
attendance area that can be tranferrred to 
balance class sizes? 

Identify individual students to transfer from 
one attendance area to the other to balance 
sizes.  Avoid splitting families if possible. 

No further action 

Are there enough to 
balance class size? 

Make the changes - 
No further action. 

Are there sufficient transfer students that can 
be assigned to their home attendance area? 

Make changes.   
 No further action. 

Make assignments.  
No further action. 

Obtain Board 
approval.  Make 
changes.  No 
further action. 

Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

 
No 

No 

No 

 No 

No action 
necessary 

No 

No 

Make the changes.  No 
further action. 

No 

Yes 

Final Action to be taken by August 1 prior to the start of school. 
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