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The Board authorizes the use of  check-signing software in accordance with the following 
provisions: 
 
 1. The treasurer, clerk and president shall sign checks in accordance with the 

provisions of state law and Board policy. 
 
 2. The signature document for the check-writing software shall be kept in a secure 

place. 
 
 3. The signing of blank checks shall be prohibited. 
 
 4. All void or spoiled checks shall be marked and retained and the signature section 

shall be removed and destroyed. 
 
The check signer software will be controlled by the business manager.  Administrative 
procedures for the use of the check signer software will be established by the treasurer and the 
business manager.  In the absence of the treasurer, the Board president will act as assistant 
treasurer.  The assistant treasurer performs the treasurer's functions in his/her absence. 
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