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Whenever an employee considers assuming any paid, or non-paid responsibilities or activities 
which the employee foresees might affect the performance on the job, he/she is expected to 
discuss the activity with the employee’s supervisor prior to incurring the outside responsibility.  
If the continual evaluation of a staff member's effectiveness in the assignment reveals that the 
activities other than those designed as part of the work interferes with good performance, such 
staff member shall be required to restrict or give up such activities or resign from the position. 
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